
PARTICIPANT DATA UPDATE/CHANGE FORM 
 

PLAN NAME ____________________________________________________________________________ 

 

  Old Participant Information: This section must ALWAYS be completed. 
 

  Participant’s Name                                             Plan Name 

 

  Street Address                                                               Social Security Number 

  
  City   State Zip Code 

 

 

  Social Security Number Correction-Please write your correct Social Security number 
below 

 

 
 

  Name Change (please remember to inform the Social Security Administration of this change) 
  This name change is due to:  Marriage  Divorce  Other 

  Print your new name here: 

 

  Address Change-Enter your new address below 
  Street Address  
  City           State                                                                       Zip Code 

   

 

  Date of Birth Correction 
  Please correct the date of birth to / I 

 

  Phone Number Change Enter your current phone number(s) below 
  Home:  ( ) Business: ( )  
 

  Declaration and Signature 

    Backup Withholding:  Check this box if you have been notified by the IRS that you currently are subject to backup withholding because of    

underreporting interest or dividends on your tax return.  Do not check this box if (a) you are exempt from back up withholding or (b) you have been 
notified   by the IRS that you are subject to backup withholding because of underreporting as described above, or ( c) the IRS has notified you that 
you are not longer subject to backup withholding. 
 
   Sign here with your Correct name:  You certify, under penalties of perjury that the Social Security number and backup withholding information 
provided on this document are correct. 
 

     Mr.     Mrs.     Miss      Ms.             X____________________________ 

 

   For Employer Use Only 

 
       Approved By:       Date:       

 
       Employer Name:       Plan Number:     
 
       Address:      City:   State:  Zip:   
 
       Contact:        Telephone No.:     


